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Answer the questions:

(Insert Name)
(Institutional Affiliation)
(Course Title)
(Instructor’ Name)
(Insert Date)



Answer the questions:

Describe a time where you have to work on a team.
During one of my third years in college, I, together with four of my peers, was a part of a maintenance team responsible for updating the school's overall library system as a learning project. Our roles and duties entitled us to work together, relying on each other's expertise and strengths to complete the required task at hand. After assessing the project, we assessed the various tasks and skillsets and divided the workload and tasks accordingly. Despite having various challenges such as communication, the overall success of the project was realized. We successfully installed the latest library software in our school that is still used today through our team effort.
Describe a time where you investigate a problem.
During one of our major class projects, one of my peers was in charge of ensuring that all the necessary information was made available to the rest of the students to complete the task at hand. However, two students could not easily access their projects since they never got access to the needed information. I followed up with the student in charge, who clearly stated that he had performed his duties as expected and that everything was okay. On further investigation and consultation, it was evident that the student had accidentally uploaded the wrong information to the students, making it hard for them to access it. However, I helped in fixing this problem and enabled the students to complete their tasks in time.
If you were asked to perform an assignment on a new topic, please describe how you would educate yourself on the subject matter and what tools you would use?
I enjoy learning new things and challenging myself. In this particular case, I would first research the new topic assigned to me with all the resource materials made available to me. It would include doing personal research online or within the library and even consulting my peers and teacher. Some of the tools that would facilitate my learning process would be using my personal computer, the school library, and other resources such as my lecturers and peers who know about that particular topic and assignment.
If you were assigned to a complicated assignment involving several team members with many independent tasks, describe the method you would use to plan
The most effective planning method that would be effective in such a situation would involve strategic planning. It would entail that all the team members, regardless of their diversity, tasks, and numbers, are all working towards completing and realizing the project task ahead. It would also allow every team member to align their tasks and goals with the project's main objective. It will allow each person to focus and pool all the necessary skillsets and resources in realizing the project and task at hand.
Describe your level of flexibility concerning work, especially concerning work travel, working in diverse teams, and irregular working hours.
Given any opportunity to develop and nature my skillset and improve on my learning ability is the main goal I would like to achieve. Therefore, given a chance, I would consider myself flexible to these opportunities that would allow me to develop my skill set. Working with diverse teams and engaging in work travel will allow me to enhance and build my team management skills and other complementary skills such as crisis management and communication. It will also offer me the opportunity to learn from other people within the field of study and thus enhance my overall skill set. As for the irregular working hours, I believe that with proper management, then all tasks can still be achieved regardless of the time. Therefore, I do not think that such factors would be considered a hindrance for me during my learning process.

